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PROGRAM GUIDE




School Name Goes here

Location here

Date goes here
BEGINNING TERM 2 – 
School Receives ‘ONE EARTH’ Kit Including The Following Templates:
· A3 General Poster

· A3 Poster 3 – 12

· A3 Poster K- 2

· A4 Entry Form 3-12

· A4 Entry form grades K – 2

· A4 Flyer invitation ONE EARTH Awards Night for parents and community

· Sample ONE EARTH run sheet for the Awards Night
· Sample ONE EARTH Awards Night Program

· Sample OME EARTH Student Speaking Template

A key teacher or two are given the role of Coordinating ‘One Earth’

ONE EARTH COORDINATOR’S PREPARATORY TASKS: 
· BOOK the school hall or appropriate space for the ONE EARTH Awards Night during the week of 26th – 30th July. 

· Consider organizing extra display boards for artwork to be viewed on the night.

· Print ‘One Earth’ A3 posters – general, K-2 and 3-12

· Print the K-2 and 3-12 ONE EARTH Entry forms

· Arrange for the ‘One Earth’ flyer invitations to be placed in the school newsletter for 4 consecutive weeks

· Communicate with the P&F to gain their support, to spread the word through their networks about “One Earth’ and in particular to organize refreshments for the night. 

· Invite 3 people to judge the entries
The week beginning 31st May (Term 2) – ONE EARTH COORDINATOR MEETS WITH STUDENT LEADER GROUP 
At the meeting the teacher outlines the following:

· ‘One Earth’ program using the posters and sample sheets

· The role of the Student leader group is to promote ‘One Earth’ by putting up posters around school (during the week of the launch) and encouraging all students to create entries for One Earth Awards.

· Ask students who are involved with music and drama to perform a song or entertain at the night time event

· Invite special guests in the community and a guest speaker

· Encourage parents to attend the night time event

· Students create a large ONE EARTH entry box with the title ‘One Earth’. The entry box is to be placed at reception as part of the launch on 14th June 2010.

ONE EARTH ENTRY BOX
1.  A Big box with a good size opening at the top so students can put entries of varying sizes into the box.  Box to be at the school office. Be fun to enlist a student to decorate the box with ‘ONE EARTH’ ENTRY BOX. Note – depending on how many entries you get you may need more than 1 box.

LAUNCH ‘ONE EARTH’ at school assembly– week commencing 14th June 2010

1. Coordinator and student leaders to speak at assembly to launch One Earth to students.

2. ONE EARTH entry box to be placed at school reception

3. Students to put up A3 posters around the school.  

4. School to circulate entry forms for students to take home.

5. ONE EARTH Entry forms for K-2 and for 3-6 to be available from school office.

6. School to put ONE EARTH flyer invitation in 4 consecutive week newsletters

TEACHERS TO ENCOURAGE THE STUDENTS
1. Teachers to encourage their students to enter competition and give ideas to the students about what they can enter.

2. Teachers to continue to encourage the students for 4 weeks of the competition

ASSEMBLY TALKS
1. Student Leaders to speak at further assemblies, particularly on the 1st week back in Term 3 (12th July) and the week before the night time event (19th July) to encourage entries. Please see FAQs sheet for any questions that may be raised by students.
NIGHT TIME EVENT 

1. ONE EARTH flyer invitation to go in 4 consecutive weeks of school newsletters.

2. The week of 21st June (last week of Term 2) – optional – Teachers and students to put up A3 flyers about the event in local businesses, libraries, community notice boards, Coles, Woolworths, local council etc.

3. The week of 21st June (last week of Term 2) Principal to email invitation out to local dignitaries, local MPs etc and to valued networks in the local community.  
4.  The week of 21st June (last week of Term 2) Teachers to extend invitation to organisations in the local community, for example, sporting organizations – netball, soccer, AFL etc. 

5. During the 1st week of Term 3 (12th July) the ONE EARTH Coordinator speaks to students who have volunteered for the ONE EARTH Awards Night entertainment. Confirm acts, songs and identify those students who will lead the evening i.e. school band, students to speak about their future, a strong singer, musician or dancer. Any further input from students to shape the evening is encouraged at this stage. The students need to feel that this is their event. 

6. Optional – ONE EARTH Coordinator to speak to local media about ONE EARTH Program with the aim to have the local paper highlight the awards night and do a story on the ‘One Earth’ passion building program.

7. During the 2nd Week of Term 3 (19th July) the ONE EARTH Coordinator anticipates the number of people attending the awards night and confirms with P&F that light food and refreshments will be provided.

8. During the 2nd Week of Term 3 (19th July) the ONE EARTH Coordinator speaks to the guest speaker to make sure that they are prepared for the awards night.

9. During the 2nd Week of Term 3 (19th July) Teachers to remind students that they have 1 week left to get their entries in and to remind their parents about the night time event.

10. During the 2nd Week of Term 3 (19th July) Teachers to recruit students to help on the night welcoming people at the door, passing food around if required, handing out solutions lists etc.

11. During the 2nd Week of Term 3 (19th July) Principal and teachers to send a friendly reminder email to dignitaries and networks that have been invited.

12. During the 2nd Week of Term 3 (19th July) ONE EARTH Coordinator to confirm with judges the time for judging entries. 

13. On the Day – ONE EARTH Coordinator and students to display entries in the place where the night time event is being held. Judges arrive and judge the entries for a winner and runner up. 
‘ONE EARTH’ DAY OPTIONAL 

1. On the day of the ONE EARTH Awards Night, in order to celebrate the program and to promote the night time event students are asked to dress in Earth colours: green and blue or civies. Optional – It could be a Gold Coin Day – with money raised being put towards an environmental project for the school.

2. Ideas around what to do on an Earthcare Day will be sent through in a separate step guide. 
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